How to Swap a Class

1) Sign into your
student portal at
my.ucsc.edu

Customize this page: Content | Layout Sammy D Slug Thu, Sep 4, 05

MyUCSC Menu My Student Center =
[ hly Student Center

2) Click on My
Student Center

My Student Center (=

[> Financial Aid

=
[> Academic Resources ' v SMEW)-
L -y

o — Enroliment, Grades, To Do's, Finances, etc. o=

:gctwate UCSMC Loe Acctount WyUCSC now offers My Student Center, where you access and
MMEGency Vananemen manage your acadernic, financial aid, billing, and personal information

- WebCT Loaln at UCSC. Its al herel

- Campus Calendar : '

- Accessibility Faor more infarmation on how to find what you're looking for in My

~ Change by Password

Student Center, click the Help link at the top of this page.

MyUCSC Help Resources B

Sammy's Student Center

o Student Advising Surnmnary

SEARCHFC

Search E’&Deadlines @ JRL
Ex 3) Click Enroll
Enroll )< 2008 Fall Quarter Schedule
= . Student Busines
My Acadernics Class Schedule Sarvices

MovweFr 11:00AM -
12:10PM
Earth&Marine BZ0&

[, AMST 10-01F We 3:30PM - 4:40FM —
9 pIs (24598) Crown Clem 202 ¥ To Do List
LALS 194N-01 We S:00PM - 8130PM
i -
o SEM [16817) Marrill Acad 152 2007-03 FAFSA
ZO08-09 FAFSA

weehly schedule

[, AMST 10-01
9 Lec (24539

Imore links... ;I@l

enrollment shopping cart p



( Search W Plan W Enroll W My Academics

]

| my class schedule ” add ” drop || swap ” edit ” term information

Swap a Class ol

Select Term

e Career Institution

UC Sants Cruz

( (&) QDha Surnrmer Quarter Undergraduste
\ o }Iaa Fall Quartar

Undergraduate UC Santa Cruz

4) If there is more
than one quarter
available, select the
quarter in which
you are enrolling

CONTINUE | <

[ Search \"’ Plan “’ Enroll ‘]_L Grades 1( My Academics 1

5) Click Continue

|myclass schedule || add || drop || ( SWap ) ||<—ed|t ” T ey :

Add Classes
E-{=H=]

1. Select classes to add

To select classes for another term, select the term and click Change. When you are
satisfied with your class selections, proceed to step 2 of 3.
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1. Select a class to swap

Select the class you wish to swap then select the class you wish to replace it with.
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1. Select a class to swap - Secondary Section(s)
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1. Select a class to swap - Enrollment Preference
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11) Click Next

12) Select a
grading option and
enter a permission
number if you have
one
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2. Confirm vour selection

Click Finish Swapping to process your swap request, To exit without swapping

these classes, click Cancel.
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3. View results

CH-=-E

View the results of your swap request. Click Fix Errors to try and correct the problems
listed below or change your swap choices,
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14) Check that
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Finish Swapping
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15) Make sure that
your Status shows
your enrollment
transaction was

successful ( ¥)

16) Click My
Class Schedule
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17) Always view
your class schedule
to double-check
that you are
enrolled in the
class
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18) Print a copy for
your own records




