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Accessing All Class Rosters

Step 1 - Sign In

e Faculty:

o Go to https://my.ucsc.edu.

o0 Choose Faculty Center.

0 Choose Search All Class Rosters.
e Staff using the portal:

o Go to https://my.ucsc.edu.

0 Inthe One-Click Curriculum pagelet, choose All Class Rosters.
e Staff using AIS:

o Go to https://ais-cs.ucsc.edu.

0 Choose Curriculum Management.

o0 Choose Class Roster, and choose Class Roster again.

This page appears:
Class Roster
Enter any information you have and click Search. Leave fields blank for a list of all values.

{ Find an Existing Value

Academic Institu‘tion:|heginswithj|UCSCI'\-1
Term: |heginswithﬂ|
Subject Area: |heginswithj|
Catalog Nbr: | begins with =]

Class Nbr: |= =l |

Class Section: |heginswithj|
Session: |: j | j
Course ID: |heginswithj|

Course Offering Nbr: |: =l |

L oL

Search | Clear |Elasic:Search B save Search Criteria

Accessing All Class Rosters

Page 1 of 4
Last updated 8/7/2009


https://my.ucsc.edu/
https://my.ucsc.edu/
https://ais-cs.ucsc.edu/

Step 2 — Enter the criteria for the class you want

e Inthe Academic Institution field, type UCSCM.

e Inthe Term field, enter the code for the term you want to search. If you
are not sure of the term code, click the magnifying glass to the right of the
field. The Look Up Term page appears.

Look Up Term

Term: | begins with = |

Description: |hegins=.-vithj|
Short Description:lhegins*.-vithj|

L-J-JkUpl Clear | Cancel ||333i.;|_.3.3|.;u|3

Search Results

Wiew All 1-100 of 209 [p] Last
Term Description Short Description
9999 End Term - Srvc Indicator Use End Term

e Inthe Description field, enter the year of the term you want to access
(e.g., 2009), then click the Look Up button. All the terms for that year
appear.

Look Up Term

Term: [ begins with x| |
Description: | hegins with | [2008
Short Description: [ eging with =] |

LuokUpI Claar | Cancel |ElasicL00kug

Search Results
1.4 af 4

Term Description Short Description
2098 20049 Fall Quarter 2004 Fall

20582 2009 Spring Quarter 2009 Spr

2094 2009 Summet Quartet 2008 Surm

2090 2009 Winter Guarter 2008 Win

e Inthe list, click the term that you want. You are returned to the Class

Roster search page, and the term value you selected is entered in the field
automatically.
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e Enter the Subject Area, Catalog Nbr (number), and Class Section of the
class you wish to access. If you do not know all of the information, enter
as much as you know.

Class Roster
Enter any information you have and click Search. Leave fields blank for a list of all values

{ Find an Existing Value

Academic Institution: | begins with =] [UCSCH

Term: | begins with =] |2082

Subject Area: | begins with | |CHEM

Cataloy Nbr: | begins with =] [2404

Class Nbr: = o [—
Class Section: |ueginsw11n__'_l[

Session: = = ] =l
Course ID; | begins with =] |

Course Offering Nbr: [= =

Search Clear | Basic Search B Save Search Criteria

L L p

Step 3 — Run the Search

e Click Search.
If you have entered sufficient information to identify a unique class section,
the roster for that class appears (see next page).
If you have not entered sufficient information to identify a specific class,
you may see a list of classes that match the criteria you entered.

Class Restar
Entar any inform ation vou have and cick Search. Leave feds blank for 8 listof 81l walues

{ Find an Existing Vale |

Academic nstinaion: [ eging win = [UCa0H Q

Teme | begins wan =] [z08z =1
Subject Area: [ vegins win =] [cHEM Q

Catalog Niw: |h|.--;||'1:w.n'| ﬂl?l-l:l

Class Mor; [= = |

Class Sectson: | beging wein =] |

Smssini: [= = | =
Course i [ beginz win =] [

Course Odfering M |= ﬂ |

Eparch Claar Basic Search H Savg Search Crfsna

Search Results

UCSTM 2053 CHEM 2408 GIiog 0 Eaoular (8057 1 Bl & Machanig
LCECH 2083 CHEM 440G G4003 M Enoular B18103 1 Higoraan Chem Aming

¢ Click the class section you want and the roster appears (see next page)
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The All Class Rosters page functions the same way as the Class Roster in the
Faculty Center.
e To display enrolled or dropped students, use the *Enrollment Status
menu.
e To download the roster to Excel, click on the Excel icon. Note that your
browser’s pop-up blocker must be off.

Note: If the roster for a secondary section is retrieved, the evaluation data is not
available for download. Evaluation data is only accessible from the primary
section for the course. Grading Basis is displayed as Non-Graded on all
enrollments in the secondary sections.

*Enrollment Status menu Excel icon
Class Rost
CHEM DA - 0 Hirwsiice & Mocham:

Lectum (B2108) Clarss Dt |

2008 Sgeine Duanted | Papuler Aoateser Seston | LC Senls Crul | Ofaiksats

[umers B Tmees Foom |mestructon
MigvieFr 11 um*

17 10PN M. Sl Arma 103 |5:Ih’ Blug IJ!BIG':IEE DBARITO0E
< Enrolment Stahs: D e | L
N Y
v
Erdoliman Copacly: 10 Enrolling 7
Erwodied Shidenis Cushormss | Find |
| Grady | N
L Eisl Hame |m Lo Mo lﬁlﬂ Lo Baior 1 Lo _m Gordnr Bl Aiess
1111963 {ta.—nub___|me CRickan |5w-.ln§ll Graduile  |CHEMPHD | i |EirglE_smaludic poy
1|10e3es  |[Kermd ¥ Frag sablnsal | Graduale  |CHEMPHD F sETple_smadifucsc. edu
F1107 360 | Gonao Tha Graal EablUnsak| Graduals | CHEMPHD | ] sample_smaliusc i |
A[1EaT  |Liek I h FitiP SR CHEMES | Ok i EamElE_amalui e by
o l13&2f'l Dioclar Burgan Manepdae it nesd | Oradusls | CHENPHD | IF Eample_amadifucsc sy
B1103ATd  |Wiss Piggy !E»:I.'l.ln'.:t Graduste |CHEMFHD ] sample_smalifuc s po
T|113368T |Stalar H Walgon EabUnget | Oradusis  |CHEMPHD "] P T T TR T T
Cifiehen s Tearch Préveiad in Lisk J #T past Lint |
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