
How to Update Privacy Settings 
 

 
 
 
 
 

 
 
 

 

1) Sign into your 
student portal at 
my.ucsc.edu 
 

3) In the Personal 
Information 
section, choose 
Privacy Settings 
from the drop 
down menu  

4) Click Go 

2) Click Main 
Menu, then My 
Student Center 
folder, then My 
Student Center 
page 



 
 
 
 
 
 
 

This box displays 
the current privacy 
setting for release 
of public 
information  

This box displays 
the current privacy 
setting for release 
to the campus 
directory 

To change either of 
these privacy 
settings, click Edit 
Public 
Information 
Restrictions 



 

 
 
 
 
 
 
 
 
 
 

 

If all your information is set to be released, the screen will look like this. 

For a Non-Release 
of Information, 
click Restrict All 
Fields.  Your 
information will 
not be sent to the 
campus directory 
or published, and 
any future requests 
for your public 
data from external 
persons or 
organizations will 
be refused. 

You can elect not 
to have your 
information 
published in the 
campus directory 
without having a 
Non-Release of 
Information by 
clicking this radio 
button. 

Click Save after 
making any 
changes. 

This page confirms 
your changes have 
been saved. 



 
 

 
 

 
 

If you have a Non-Release of Information, the screen will look like this. 

If you have a Non-
Release of 
Information you do 
not have the option 
to release your 
information to the 
campus directory. 

To release your 
information, click 
Release All 
Restrictions.   

If you have a Non-
Release of 
Information but 
would like to be 
included in 
commencement 
programs and 
honors lists, click 
Release to 
Publication. 

To be included in 
commencement 
programs and 
honor lists, choose 
Commencement 
Prog&Honors 
Lists from the drop 
down menu. 

Click OK. 



 
 
 
 
 

 

Click Save. 

This page confirms 
your changes have 
been saved. 


