
How to Add or Update Addresses 
 

1) Sign into your 
student portal at 
my.ucsc.edu. 

 
 
 

 

2) Click on My 
Student Center. 
 

 
 

 
 

3) In the Personal 
Information 
section, choose 
Addresses from 
the drop down 
menu.  Click “Go.” 



Add an Address 
 

 

4) To add an 
address, click Add 
a New Address. 

 

 

4a) If the address is 
in the United 
States, skip to step 
4c. If the address is 
not in the United 
States, click 
Change Country. 

 

 

4b) Scroll through 
the list to pick the 
country, or enter 
the first letter in 
the country name 
and click Look 
Up. 

 

 

4c) Enter the 
address and click 
OK. 

 



 
 
 
 
 
 
 
 

 

4e) Enter the date 
the new address 
should begin to be 
used.

4d) Select the 
address type(s) for 
this address.  
Definitions of each 
address type can be 
found in The 
Navigator under 
“Address 
Changes.” 

4f) Click Save. 

4g) This screen 
confirms the 
address was saved.  
Click OK.

 



Update an Address 
 

 

5) To update an 
address, click the 
Edit button next to 
the address.  
Follow steps 4a – 
4g above. 

 
 
Delete an Address 
 

 

6) To delete an 
address, click the 
Delete button next 
to the address.  
Some address 
types are required 
and so cannot be 
deleted, only 
updated. 

 

 

6a) Enter the date 
after which this 
address should not 
be used. 

6b) Click Delete. 
 

 

6c) Click Yes - 
Delete. 


